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Job Title: After School & Wrap Around Care Provider
Hours: 5.00 – 6.15pm each day of term (Monday – Thursday), 3.00 – 6.15pm on Friday (8.25 hours per week for 34 weeks per annum)
Salary: £4086 per annum
Main Purpose of the Job: 
To be responsible for the direct and support supervision of children aged 3-11 years old afterschool in our Abbey Club provision, between 5.00pm – 6.15pm (children are collected by 6pm). The successful applicant will also be responsible for the wellbeing and safety of the children in their care.
• Maintain acceptable standard of conduct and safety as laid down in the school policies, dealing with any problem, minor injuries and reporting breaches of discipline to an appropriate member of staff. 
• There will be some need to interpret information or situations and to solve straightforward problems. 
• Set up tables/ chairs with activities and put away afterwards. Washing if crockery and cutlery used for snacks.
· Accurately record attendance and signing out of pupils
• Work under the direction of the Senior Leadership Team and Abbey Club Supervisor.
• Any other related duties as directed by the SLT/ Head of School
• To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace. 
• Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy. 
• The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.
• Actively promote the School’s policies at all times. 
• Comply with the School’s Health and Safety Policy at all times. 
· To model the professional behaviours at all times, especially under challenging circumstances.
 
· The post will be subject to an enhance disclosure and barring service check and other pre employment checks including online social media checks. 
In addition to the ability to perform the duties of the post, issues relating to safeguarding and promoting the welfare of children will need to be demonstrated and will include: 
• Motivation to work with children and young people.
 • Ability to form and maintain appropriate relationships and personal boundaries with children and their parents. 
The duties above are neither exclusive nor exhaustive and the post holder may be required by the Deputy Headteacher/School Business Manager to carry out appropriate duties within the context of the job, skills and grade.
Applications will only be considered by completing an OVS Application Form.
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